
 
 

 

The Identification, Placement and Review Committee (IPRC) 
Process and Appeals 
Purpose of the Standard
To provide details of the Board’s IPRC process to the Ministry and the public.

Special Education programs and services are provided for students who have 
demonstrated a need for assistance that differs from regular classroom instruction. The 
Individual Education Plan is used to document individual program expectations. Parents / 
guardians or the principal may request to have documentation formalized through the 
Identification, Placement, and Review Committee (IPRC) process. To support parent / 
guardian understanding of the IPRC process, the OCDSB has developed a resource 
called the Identification Placement and Review Committee Parent Guide. 

What is an IPRC?
Ontario Education regulation 181/98 requires that all school boards establish Identification, 
Placement, and Review Committees (IPRCs). The IPRC has a legal responsibility to make 
decisions about the identification of pupils as exceptional and placement of pupils into 
special education programs and services.

Ontario Education regulation 181/98 entitles parent(s)/guardian(s) and pupils 16 years of 
age or older:

To be present at, participate in, all committee discussions pertaining to the pupil;
To have a representative present at an IPRC if so desired;
To be present when the committee’s identification and placement decision is made;
To initiate a request for an IPRC.

An IPRC is composed of a least three people, one of whom must be the school principal or 
designate. The other members of the committee can be any other staff including 
principals, professional services staff, or teachers (LST, LRT, specialized program class, 
or classroom).   

The purpose of the IPRC is: 
to identify the areas of strength and areas of need of the student; 
to determine whether the student is, or is not, exceptional; 
to identify a specific exceptionality, or exceptionalities, if applicable; 
to recommend an appropriate placement in a program designed to meet the 
identified needs of the student;
to serve as an annual review for students who have been identified by an IPRC; 

IPRCs may also make recommendations as to programs and services. It is important to 
note, that although IPRCs may discuss programs and services, IPRCs do not make 
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decisions about the delivery of programs and services. When a referral for a specialized 
class placement is made, the principal must wait for the referral committee 
recommendation before holding an IPRC meeting to place the student in that class (see 
IPRC Statement of Decision form at the end of this section).  
At an IPRC, the identification of exceptionality is the result of an extensive and varied 
compilation of data on the student’s academic, physical and/or social/emotional 
development over an extended period of time. This data collection process involves not 
only the gathering of information on a student’s background, learning profile, and level of 
achievement, but also involves information about all efforts to assist the student.
The IPRC considers both formal and informal assessment results completed at the school 
level (e.g. educational assessments) and from outside professionals (e.g. medical doctors, 
psychologists, psychological associates or psychiatrists), plus information from 
parent(s)/guardian(s), their advocates and the student and the summary of attempted 
intervention strategies, in establishing the exceptionality and placement of the student. An 
IPRC meeting may result in placement in a special education program along the 
continuum of regular program to more specialized class placements within the community 
school and, in some instances, another setting outside the community school. If deemed 
exceptional, the exceptionality and definition will appear on the IPRC Statement of 
Decision.

Prior to an IPRC Meeting
At least 10 calendar days in advance of an IPRC meeting, the principal will provide written
notification of the meeting and an invitation to the parents / guardians to attend. This letter
notifies parents / guardians of the date, time, location of the meeting, and it will them to
indicate if they will be in attendance.

For initial IPRCs the OCDSB Learning Support Services Identification, Placement and 
Review Parent Guide will be provided to the parent(s)/guardian(s). Copies are available at 
each school and on the OCDSB website. Principals send out this guide with the 
notification of the initial IPRC Meeting Form. 

What is considered in an IPRC placement decision?
Regulation 181/98 requires that before the IPRC can consider placing a student in a 
special education class, it must consider whether placement in a regular class with 
appropriate special education services will:

meet the student’s needs;
are consistent with parent preferences

If, after considering all of the information presented, including relevant assessment 
information, the IPRC is satisfied that a placement in a regular classroom will meet the 
student’s needs and that such a decision is consistent with parent / guardian preferences, 
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the IPRC will decide in favour of a regular class placement with appropriate special 
education services. The committee may also determine that the student’s needs would 
best be met through placement in a specialized program classroom. Prior to considering a 
specialized program class placement, schools will have submitted a referral package 
which is then reviewed by a central referral committee against annually reviewed criteria.
The central review committee will then provide feedback for consideration at the IPRC.

Initial IPRC Meeting and Review IPRC Meeting
Initial IPRC Meeting Overview
The date, time, and location of the meeting are predetermined and established. At the 
initial meeting, the chairperson (ie. the school principal or designate) welcomes and 
introduces those individuals present and explains the purpose of the meeting. The IPRC 
members are clearly identified. Parents / guardians, school personnel, and others in 
attendance are invited to provide further information in an open discussion format, when 
required. Based on all information available for consideration, the IPRC will make a 
decision regarding the identification and placement for the student.
The committee may identify a student as exceptional and recommend placement in the 
most appropriate setting. If the IPRC requires further information then the decision will be 
deferred to such a time that the information becomes available. The school will then 
endeavour to gather additional information and liaise with the school multi-disciplinary 
team. The IPRC will reconvene at the earliest available date. Parent / guardians will be 
provided with details and a timeline of when they should expect to return to the IPRC.
Following the initial IPRC, the committee will provide a written statement of their decision 
including the identification and placement (if any) and specific recommendations for 
programs and services to the parents / guardians and the student of 16 years of age or 
older. Parents / guardians will be asked to sign the statement of decision and return it to 
the school. For students that are identified as exceptional, there must be an annual review 
of the student’s identification and placement unless the annual review is waived by the 
parent / guardian or student of 16 years of age or older.

Annual Review IPRC Meeting / Process 
All students that have an IPRC are reviewed annually by the school team and parents / 
guardians. An IPRC review may not occur more often than once in every three month 
period (Reg. 181/98, s.21 (2) the Education Act). Parent(s)/guardian(s) who are in the 
agreement with the recommendation of the school team may waive the requirement to 
hold an annual review IPRC meeting. Reg. 181/98, s.21 (4b) states that, where there are
no changes to the identification or placement, a parent/guardian may waive the 
requirement to hold an IPRC by signing a waiver letter, agreeing with the school 
recommendations and then returning it to the school principal. An annual IPRC reviews 
the following: the student’s progress, current statements of strengths and needs, 
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exceptionality and placement. 

Parent / Guardian Request for a Review
A request by a parent / guardian for a review may be made at any time after the initial 
placement has been in effect for three months, but may not be more than once in every 
three-month period. A request for review, outside of the normal annual review process, 
must be provided in writing to the school principal. Upon receipt of a parent / guardian 
request for review, the principal will, within 15 calendar days, provide the parent / guardian 
with a written statement advising them of the date, time, and location of the IPRC. The 
principal may request a review at any time, on written notice to a parent / guardian.

IPRC Statement of Decision
The IPRC Statement of Decision includes the following information:

whether the IPRC has identified the student as exceptional;
the categories and definitions of any exceptionalities identified, as defined by the 
Ministry of Education; 
the description of the student’s areas of strength and areas of need; 
the placement; 
the recommendations regarding a special education program and special education 
services; 
the reasons to place the student in a special education class 

If a parent does not agree with the decision, the parent should not sign the IPRC 
Statement of Decision at the meeting. The parent may, by providing written notice to the 
chair of the IPRC, request a second meeting with the committee. That request must be 
given to the Chair of the Committee within 15 calendar days of the parent’s receipt of the 
IPRC decision.

Superintendency Based (SB) IPRC Meeting
Since 2014 the SB IPRC has been available for placement into specialized program 
classes for specific exceptionalities. The SB IPRC committee is comprised of a principal 
chair, an OCDSB psychologist/psychological associate and another member of LSS staff 
(e.g., Learning Support Consultant (LSC), speech-language pathologist etc.). 
Parents/guardians are invited to the SB IPRC and are valued participants in the process. 
The SB IPRC is available for any specialized program class exceptionality when the 
circumstances of the referral warrant this level of central involvement (e.g., Complex 
student profile, exceptional situations etc.).
For most referrals to specialized program classes:

A school based case conference with relevant members of the multidisciplinary team 
and parent(s)/guardian(s) will be completed and reflected in the referral form; 
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In most cases, referral review will provide school teams with specific site offers for 
consideration by parent(s)/guardian(s). A school based IPRC would then be 
completed; 
In the case that an offer was not made for the specialized program class as requested, 
a school based case conference with central LSS support would be offered to the 
parent(s)/guardian(s). The goal of the case conference would be to establish shared 
solutions personalized for the student and incorporating all stakeholders.
 

The IPRC Appeal Process 
Should the parent(s)/guardian(s) disagree with the identification and/or the placement 
statements from the Committee, the System Principals of Learning Support Services 
and/or the superintendent of instruction for the school should be invited to a follow-up
meeting with the parent(s)/guardian(s) and the Committee members. Every attempt will be 
made to resolve the concerns at this level.
Should this follow-up discussion not resolve matters, the parent(s)/guardian(s) have the 
right to appeal the recommendations of the IPRC. The appeal can only be based on 
disagreement with the identification and/or the placement of the student. A statement 
setting out reasons for the disagreement must be included. The request for an appeal 
must be made in writing within 15 calendar days of the follow-up meeting or within 30 
calendar days of receipt of the statement from the IPRC. (In regards to all matters 
pertaining to appeals, days shall mean calendar days. Where time is limited and the expiry 
date falls on a school holiday, the time limit shall be extended to the next day following that 
is not a school holiday. During summer holidays, which are defined as periods of time that 
school is not in session, requests for appeals will be deferred to the day following the 
summer holiday, as per Regulation 304.
This request will be directed to: 
Director of Education/Secretary of the Board
Ottawa-Carleton District School Board
133 Greenbank Road, Nepean, Ontario K2H 6L3
FAX: (613) 820-6968

Appeal Board Membership
The Appeal Board shall be comprised of three members who must not be members or 
employees of the Board or Ministry, and who must not have had any prior involvement 
with the matter under appeal. Two members are to be appointed within 15 calendar days 
of receipt of the notice of appeal by the Secretary of the Board. These members will 
include:
a) one member selected by the OCDSB
b) one member selected by parent(s)/guardian(s), 
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The Chair is selected and appointed jointly by the above members a maximum of 15
calendar days later. The Chair of the Appeal Board makes arrangements for the meeting,
to be held within 30 calendar days after the Chair is selected (unless parents/guardians
give written consent for the meeting to be held more than 30 calendar days after the Chair
is selected. Please note: if agreement cannot be reached, the Chair shall be selected by
the District Manager at the Ministry of Education. 

Role of the Appeal Board 
The role of the Appeal Board is to consider all opinions, views, and information concerning 
the appeal from the parent, their representative, and the representatives from the Ottawa-
Carleton District School Board. The Chair of the Appeal Board will notify the 
parent/guardian of the meeting date and time, and invite them to attend. The Appeal Board 
will meet with the parent / guardian no later than 30 calendar days following the selection 
of the Chair of the Appeal Board.  

The Appeal Board must make its recommendations within 3 days of the meeting’s 
completion. A written report of its recommendations must be provided to the
parent/guardian/student (if 16 years of age or older), and the OCDSB. The Chair of the 
Appeal Board will present recommendations to the Board of Trustees within 30 calendar 
days. All documents submitted to the Appeal Board will remain confidential to the 
members of the Appeal Board. Parents have the right to request mediation, as indicated in 
the Education Act and the Board policy on this issue.

Within 30 calendar days of the Appeal Board’s decision, the OCDSB notifies the 
parent(s)/guardian(s)/ student (if 16 years of age or older) whether it accepts or rejects the 
Appeal Board’s decision. If the parent(s)/guardian(s) disagree with the decision of the 
Appeal Board, the parent(s)/guardian(s) may further appeal to an Ontario Special 
Education Tribunal under Section 57 of the Education Act. Information about making an 
application to the tribunal will be included with the Appeal Board’s decision.

Appeals, Tribunals, Mediations
It should be noted that appeals may be submitted following an IPRC process and requests 
for reconvening an IPRC meeting. Over the past three years, if an appeal has been 
submitted to the Secretary of the Board, it has never reached the point of review at a 
Special Education Appeal Board (SEAB).  
An overview of all appeals, tribunals, and mediations completed in the OCDSB over the 
past three school years:

School Year Special Education 
Appeal Board

Ontario Special 
Education Tribunal Mediation Processes

2018-19 0 0 0
2017-18 0 0 0
2016-17 0 0 0
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What You Should Know About the Identification, Placement and Review Committee 
(IPRC) Process
The following highlights are provided to assist parents/guardians/caregivers in 
understanding the IPRC process and are based on requirements set out in Ontario 
Regulation 181/98 of the Education Act. For ease of reading, where the term “parent” is 
used in this document, it refers to parents and/or guardians of students. Days shall mean 
calendar days. Where time is limited and the expiry date falls on a school holiday, the time 
limit shall be extended to the next day following that is not a school holiday. During 
summer holidays, which are defined as periods of time that school is not in session, 
requests for appeals will be deferred to the day following the summer holiday.

An IPRC is the only process by which a pupil can be identified as “exceptional”. Your 
child may still be able to receive support in the school if he/she is having some 
difficulty.
The IPRC process is a collaborative one between the school and parents in an effort 
to ensure that the student has the support and resources necessary to be successful 
and to reach his or her full potential.
Parents must be given 10 school days written notice of the actual time and place of an 
IPRC meeting regarding their child. The decisions of an IPRC are reviewed at least 
once a year at either the parent’s or the school’s request, unless the parents decide to 
waive or dispense of the review. The time of an IPRC meeting should be convenient to 
you and the school. You may suggest an alternate time, if necessary.
A parent is entitled to be present and participate in all IPRC discussions about their 
child and should make every effort to attend IPRC meetings.
A parent has the right to have a representative present at an IPRC meeting. That 
representative may speak on the parent’s behalf or be present to support the parent 
(see resource list at end of document).
If a parent does not agree with the decision, the parent should not sign the IPRC 
Statement of Decision at the meeting. The parent may, by providing written notice to 
the chair of the IPRC, request a second meeting with the committee. That request 
must be given to the Chair of the Committee within 15 school days of the parent’s 
receipt of the IPRC decision.
After the second meeting, the Committee Chair must inform the parent as soon as 
possible (in writing) whether any changes have been made to the IPRC decision. 
If the parent still does not agree with the IPRC decision following the second meeting, 
the parent has the right to appeal the decision. 
Parents have the right to request mediation, as indicated in the Education Act and the 
Board policy on this issue. 
A parent must file an appeal with the Secretary of the board within 30 calendar days of 
the original date of the IPRC decision, or if a subsequent meeting was held, within 15 
calendar days of the parent’s receipt of the notice by the Chair of the Committee that 
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either a change in the IPRC decision has been made or no change has been made. If 
there have been changes, the letter must include a revised statement of decision 
together with written reasons for the change.
The chair of an IPRC must consider any information relating to the student (such as 
assessments) and the committee must also consider any information submitted by the 
parent (e.g., doctor’s diagnosis, assessments conducted by other professionals, etc.). 
All parties should share relevant information in advance of the meeting, whenever 
possible. 
After the IPRC, the chair of the IPRC must send a written statement of decision to the 
parents. If everyone is in agreement, the statement of the IPRC meeting is signed and 
a copy is given to the parents. The statement of decision must include: 

a. whether the committee has identified the pupil as exceptional; and
b. where the committee has identified the pupil as exceptional, the decision must 

include:
i. the committee’s description of the pupil’s strengths and needs;
ii. the categories and definitions of exceptionalities identified;
iii. the committee’s placement decision; and
iv.  the committee’s recommendations, if any, regarding special education 

programs and services
The key element of the IPRC decision is the proper identification of the student’s 
learning needs. The Statement of Needs on the IPRC document should accurately 
reflect the areas in which special education support is required. There is no limit on 
the number of needs that may be included in the IPRC document (see resource list at 
end of document). 
A notice of appeal must state the decisions with which a parent disagrees and 
describe the nature of the disagreement. 
The Special Education Appeal Board shall prepare a written statement of 
recommendations and reasons for the recommendation to either: agree with the 
Identification, Placement and Review Committee’s original decision OR disagree with 
the Identification, Placement and Review Committee’s decision and make 
recommendations regarding the identification and/or placement of the pupil. 
The chair of the Special Education Appeal Board shall present their recommendations 
to the Board. 
The chair of the Special Education Appeal Board process shall provide the parents 
with the opportunity to hear the deliberations of the Board. 
A board cannot implement a placement decision made by an IPRC unless the parent 
consents or the time for filing an appeal of the IPRC decision has expired (30 calendar 
days). 
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